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CONFERENCE REGISTRATION AND TRAVEL INFORMATION
Backgrounder
In 2012 the British Columbia Search and Rescue Association (BCSARA) submitted an application for funding under the Search and Rescue New Initiatives Fund (SAR-NIF) for the development of a SAR response assessment tool, training, and safety promotional materials. The objective to assist SAR volunteers to identify, and mitigate risk in an ‘all hazards’ approach supports the work of the SAR Volunteer Joint Health and Safety Committee co-chaired by BCSARA and Emergency Management B.C. (EMBC). The two-year project was approved by the National Search and Rescue Secretariat (NSS) in April 2013 with funding of $480,000 and an in-kind contribution of volunteer time of $102,000.

After sourcing a project manager (Neil Brewer), a risk management consultant (Ross Cloutier) was contracted to assist in the development of the tool. Ross used a collaborative approach working with subject-matter experts to develop several models that were subsequently fine-tuned after presentations to 16 SAR groups across the province. Development of on-line training in the use of the Response Assessment and Decision making Support (RADeMS) tool for SAR Leaders, production of the field ready tool and reference guide, development of a smart-phone app, and design and production of safety promotional materials has been completed. The material to be presented at this conference is the product of this work.

Location: 
Sheraton Vancouver Airport Hotel, 7551 Westminster Highway, 


Richmond, BC    V6X 1A3   604-273-7878

Dates: 
March 20, 21 & 22, 2015

Draft Schedule:
Friday 2015/03/20
 1900-2100hrs Welcome Reception (no-host bar).

 

Saturday 2015/03/21

0800-0900hrs Networking Breakfast* (gives time for local SAR members to travel in if required)

0900-0915hrs Welcome - BCSARA President

0915-1015hrs Presentation on New Funding Model followed by Q&A and/or panel

1015-1030hrs Break

1030-1200hrs Presentation on SAR Safety Program followed by Q&A and/or panel

1200-1300hrs Lunch*
1300-1630hrs RADeMS Workshop

· Overview

· On-line training

· Smart Phone ‘App’

· Group Exercises

1900-2100hrs Dinner* (Guest Speaker)
 

Sunday 2015/03/22

0800-0900hrs Networking Breakfast*
0900-1200hrs Meetings/training for specific groups TBA
*Meal provided.

By completing the following registration forms you will greatly assist in helping us plan the conference and optimizing the budget that is available. This is a rare opportunity to bring BC SAR volunteers together and I encourage SAR members to attend if at all possible. The original intent was to invite two SAR members from each of the 80 recognized SAR groups. Ideally a senior SAR member and a training officer.
Please note the following:

· All expenses are at prevailing Federal Government rates as per the National Joint Council (NJC) travel directives for travel within British Columbia. For those who have not travelled under these directives previously, there are fixed rates (no receipt required) for breakfast ($15.75), lunch ($16.35) and dinner ($42.20) while on travel status. 
· Receipts are required for accommodation en route, air travel, ferry travel and taxis.

· The prevailing NJC rate will be paid for each kilometer travelled ($0.485/Km)
· The NIF project will cover travel, meals, accommodation and incidental expenses ($17.30/day) directly related to the conference. If attendees wish to incorporate this travel with other itineraries, only the portion directly relating to the conference attendance is eligible for reimbursement.

· Attendees who wish to use private accommodation may do so as there is a NJC rate ($50.00/night) specifically for that.

· Meals and accommodation at the Sheraton will be billed directly to BCSARA. Meals and accommodation for attendees en route must be paid for by the attendee and a claim submitted (with receipts for accommodation.
· An expense claim form will be e-mailed to all attendees. As the project concludes at the end of March 2015, it is critical that all the expense claims are submitted immediately in order to issue payment.
· There is free parking and WiFi at the Sheraton for conference attendees.

· The Sheraton has a free airport shuttle service.

· We will be requesting that each attendee provides a total number of hours that they spent attending and travelling to/from the venue. These hours will count towards the in-kind value of volunteer time invested in the project.

FAQ’s

Q. Why only 2 SAR members from each group?

A. When the NIF application was submitted the cost to stage a provincial meeting was a major consideration. It was felt that two participants per SAR group was an acceptable expense without jeopardizing the project’s success.
Q. Who should attend?
A. Ideally a senior SAR member and a training officer from each SAR group.
Q. What will the people who attend the conference be expected do as a follow up?

A. The attendees will participate in a group exercise that walks them through examples of how to use the response assessment tool. All the materials will have been shipped out to the SAR groups in advance of the conference, so when the attendees return home, they can demonstrate the use of the tool to their members. They will also have access to an on-line presentation (a hands-on exercise) and will be able to download a smart phone app.
Q. If I’m travelling with other family members how do I claim meals and accommodation if required en route?

A. You would claim the fixed rate for meals for yourself only. If the accommodation rate (at the hotel en route) is more than the single rate, only claim the single rate and note it on the hotel receipt.

Q. If I plan to visit other places on my trip to the conference, how do I claim my mileage?

A. Claim the direct mileage from home to the conference and return (portal to portal). If in doubt use the trip distance from Google Maps.

Q. Can I bring a spouse/partner to the conference?

A. Yes, but they would have to pay for their own meals.

Q. Can I just attend a portion of the conference?
A. Yes, but please give priority to the Saturday afternoon session on the Response Assessment tool.

Q. Is liquor included?

A. No! If you wish to consume alcohol you must pay for it yourself.

Q, When you ask for ‘hours’ as a value of in-kind contribution, what does that include?

A. You should add the hours that you spent attending the conference (agenda portions) to the hours you spent actually travelling to and from the venue

Please complete the following forms for each attendee and save the document under your SAR group name and e-mail back to me. Please feel free to contact me either by phone or e-mail should you have any questions.

I would appreciate a response by Jan 31st at the very latest.

Regards,
Neil Brewer, 
Project Manager
H 604-796-3573

C 604-795-0267

brewernj@telus.net 

	SAR GROUP NAME
	

	Will anyone from your SAR group be attending? (Y or N)
	


	ATTENDEE #1

	NAME
	

	CONTACT INFO
	ADDRESS
	PHONE
	E-MAIL

	
	
	
	

	TRAVEL

	METHOD OF TRAVEL 

(tick which apply)
	Vehicle
	
	Air
	
	Ferry
	

	Estimated travel costs
	Approx Km (round trip)
	
	Approx flight cost (round trip)
	
	Approx ferry cost (round trip)
	

	If travelling by vehicle, will attendees be travelling together? (Y or N)
	

	If travelling by air, do you prefer if BCSARA pays for your flights directly? (Y or N)
	

	ACCOMMODATION

	Please tick which nights you will be staying at the Sheraton
	Friday
March 20th
	
	Saturday
March 21st
	
	Sunday
March 22nd
	

	Will you require additional night’s accommodation en route? (Y or N)
	
	If yes, how many additional nights?
	

	Will you require a room that permits smoking? (Y or N)
	
	Will you require any special facilities? (Y or N) (Please provide details by e-mail)
	

	MEALS

	Please tick which meals you will be attending at the Sheraton.
	SATURDAY, March 21st

	
	Breakfast
	
	Lunch
	
	Dinner
	

	
	SUNDAY, March 22nd

	
	Breakfast
	
	

	Do you have any special dietary requirements at the Sheraton? (Y or N) (Please provide details by e-mail)
	
	Do you have any food allergies? (Y or N) (Please provide details by e-mail)
	

	MISC.

	Please note any other special requirements:




	ATTENDEE #2

	NAME
	

	CONTACT INFO
	ADDRESS
	PHONE
	E-MAIL

	
	
	
	

	TRAVEL

	METHOD OF TRAVEL 

(tick which apply)
	Vehicle
	
	Air
	
	Ferry
	

	Estimated travel costs
	Approx Km (round trip)
	
	Approx flight cost (round trip)
	
	Approx ferry cost (round trip)
	

	If travelling by vehicle, will attendees be travelling together? (Y or N)
	

	If travelling by air, do you prefer if BCSARA pays for your flights directly? (Y or N)
	

	ACCOMMODATION

	Please tick which nights you will be staying at the Sheraton
	Friday

March 20th
	
	Saturday

March 21st
	
	Sunday

March 22nd
	

	Will you require additional night’s accommodation en route? (Y or N)
	
	If yes, how many additional nights?
	

	Will you require a room that permits smoking? (Y or N)
	
	Will you require any special facilities? (Y or N) (Please provide details by e-mail)
	

	MEALS

	Please tick which meals you will be attending at the Sheraton.
	SATURDAY, March 21st

	
	Breakfast
	
	Lunch
	
	Dinner
	

	
	SUNDAY, March 22nd

	
	Breakfast
	
	

	Do you have any special dietary requirements at the Sheraton? (Y or N) (Please provide details by e-mail)
	
	Do you have any food allergies? (Y or N) (Please provide details by e-mail)
	

	MISC.

	Please note any other special requirements:






RADeMS








Response Assessment and Decision Making Support





Ground and Inland Water Search and Rescue Response Assessment and Decision Making Support
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Ground and Inland Water Search and Rescue Response Assessment and Decision Making Support
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